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Classification 
Titles 

Engineering Aide I 
Occ. Code 167 

B.U. 02, Grade 022 
Salary Info 

Engineering Aide II 
Occ. Code 168 

B.U. 02, Grade 026 
Salary Info 

PW Technician I 
Occ Code 373 

B.U. 02, Grade 030 
Salary Info 

PW Technician II 
Occ. Code 374 

B.U. 02, Grade 034 
Salary Info 

PW Technician III 
Occ. Code 375 

B.U. 02, Grade 038 
Salary Info 

Engineering Technician 
Supervisor 

Occ. Code 428A 
B.U. 09, Grade 015 

Salary Info 

GENERAL DUTY 
STATEMENT 

Performs routine 
field and/or office 
engineering work 
assisting more 
experienced 
employees 
designing, drafting, 
inspecting, and 
surveying. Assists 
with field counts 
and observations. 
Issues permits. 
Performs other 
related work as 
assigned.  

Performs routine 
field and/or office 
engineering work 
assisting more 
experienced 
employees in 
drafting, inspecting, 
and surveying. 
Assists in design 
work, the 
development of 
construction plans, 
and in field counts 
and observations. 
Issues permits. 
Performs related 
work as assigned.  

Performs engineering 
technician work 
involving land survey, 
traffic studies, routine 
construction 
inspection, project 
design, and drafting. 
Responds to 
complaints from the 
public. Issues permits. 
Performs related work 
as assigned.  

Performs 
responsible 
engineering 
technician work 
inspecting, 
investigating, 
drafting, 
administering, and 
designing public 
works projects. 
Collects, organizes, 
and analyzes data. 
Conducts surveys 
and writes reports.    
Operates and 
maintains land 
survey instruments. 
Maintains GIS data 
base and maps.  
Performs related 
work as assigned. 

Performs difficult 
engineering 
technician work 
investigating, 
designing, 
inspecting, 
administering, and 
planning projects in 
an assigned area. 
May act as the crew 
lead on land and 
construction 
surveys. Maintains 
Department GIS and 
CAD systems. 
Performs related 
work as assigned.  

Performs responsible 
supervisory and skilled 
engineering work in 
planning, investigating, 
designing, inspecting, 
administering, 
operating, or 
maintaining assigned 
facilities or projects. 
Coordinates 
construction projects 
with other agencies.  
Develops contracts for 
public works projects. 
Performs related work 
as assigned.  

SUPERVISION 
RECEIVED 

Works under the 
close or technical 
supervision of a 
higher-level 
technician or 
engineer. 

Works under the 
technical 
supervision of a 
higher-level 
technician or 
engineer. 

Works under moderate 
supervision of a 
higher-level technician 
or engineer. 

Works under 
general supervision 
of a higher-level 
technician or 
engineer.  

Works under 
general supervision 
of a unit or division 
head. 

Works under the 
general supervision of 
a division or unit head.  

SUPERVISION 
EXERCISED 

None None None May guide the work 
of lower-level 
employees. 

May exercises close 
to moderate 
supervision over 
lower-level 
employees. 

Exercises general 
supervision over 
lower-level employees 
within a unit, division, 
or department. 

http://www.stpaul.gov/depts/laborrelations/schedules/bu02-salaryschedule.pdf
http://www.stpaul.gov/depts/laborrelations/schedules/bu02-salaryschedule.pdf
http://www.stpaul.gov/depts/laborrelations/schedules/bu02-salaryschedule.pdf
http://www.stpaul.gov/depts/laborrelations/schedules/bu02-salaryschedule.pdf
http://www.stpaul.gov/depts/laborrelations/schedules/bu02-salaryschedule.pdf
http://www.stpaul.gov/depts/laborrelations/schedules/bu09-salaryschedule.pdf
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Classification 
Titles 

Engineering Aide I 
B.U. 02 

Grade 022 
Salary Info 

Engineering Aide II 
B.U. 02 
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Salary Info 

PW Technician I 
B.U. 02 

Grade 030 
Salary Info 

PW Technician II 
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B.U. 02 
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Engineering Technician 
Supervisor 

B.U. 09 
Grade 015 
Salary Info 

TECHNICAL 
EXPERTISE: 

Civil Engineering 
Practice 

Demonstrates an 
understanding of 
common 
mathematical 
principles, terms, 
and procedures and 
demonstrates an 
ability to solve 
normal work 
problems using 
algebra and 
geometry. 

Demonstrates an 
understanding of 
common 
mathematical 
principles, terms, 
and procedures and 
demonstrates an 
ability to solve 
normal work 
problems using 
algebra, geometry, 
and trigonometry; 
and demonstrates a 
basic understanding 
of current inspection 
and field survey 
techniques. 

Demonstrates an 
understanding of the 
basic principles, terms, 
procedures, and 
practices of civil 
engineering, including 
a familiarity with 
standard construction 
materials, technical 
manuals, legal 
descriptions, and site 
plans; demonstrates an 
ability to perform 
moderately complex 
engineering 
calculations; 
demonstrates an ability 
to prepare basic 
engineering designs, 
maps, plans; 
demonstrates an ability 
to resolve elementary 
problems associated 
with the work. 

Demonstrates an 
understanding of the 
basic principles, 
terms, procedures, 
and practices of 
civil engineering, 
including a 
familiarity with 
design principles 
and practices, 
surveying practices, 
drainage and flow 
characteristics, 
standard 
construction 
materials, technical 
manuals, legal 
descriptions and site 
plans; demonstrates 
an ability to perform 
complex 
engineering 
calculations; 
demonstrates an 
ability to resolve 
normal problems 
associated with the 
work. 
 
 
 
 

Demonstrates an 
understanding of the 
basic civil 
engineering 
principles, terms, 
procedures, and 
practices, including 
a familiarity with 
City, State, and 
Federal laws, rules, 
and regulation 
related to the work. 

Demonstrates an 
understanding of the 
full range of principles, 
terms, procedures, and 
practices of civil 
engineering including 
familiarity with soil 
properties, structural 
mechanics, behavior of 
materials, surveying, 
drainage and flow 
characteristics, 
engineering and 
mechanical equipment, 
mathematics and 
related engineering 
formulas and other 
common technical 
terms, procedures, and 
principles of 
engineering practice 
and the ability to 
identify and resolve a 
full range of problems 
associated with the 
work. 
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TECHNICAL 
EXPERTISE: 

Risk Management 

Demonstrates an 
ability to follow 
established safety 
practices and care of 
equipment 
procedures. 

Same Demonstrates an ability 
to identify basic risks 
and liability 
implications; 
demonstrates an ability 
to refer common legal 
issues to supervisory 
authority. 

Same Demonstrates an 
ability to identify 
common risks and 
liability 
implications; 
demonstrates an 
ability to minimize 
associated risks and 
liabilities; 
demonstrates an 
ability to refer legal 
issues to a 
supervisor or City 
Attorney. 

Demonstrates an 
ability to identify the 
full range of risks and 
liability implications; 
demonstrates an ability 
to apply expertise in 
minimizing associated 
risks; demonstrates an 
ability to confer with 
City Attorney in 
addressing legal issues. 

TECHNICAL 
EXPERTISE: 

Technology 

Demonstrates an 
ability to use a 
computer for basic 
data entry, drawing, 
graphics, and 
information 
retrieval. 
Demonstrates, if  
required in assigned 
work area, an ability 
to use office 
equipment, and/or 
basic drafting, 
inspection, and 
surveying tools.  
Demonstrates an 
ability to operate a 
motor vehicle. 

Demonstrates a 
basic understanding 
of drafting software 
applications; and/or 
demonstrates an 
ability to use the 
software in carrying 
out routine work 
assignments; and as 
required in assigned 
work area, 
demonstrates an 
ability to use survey 
tools. 

Demonstrates an 
understanding of 
technological advances 
in applications of 
assigned work area. 

Same Demonstrates an 
understanding of 
technological 
advances in 
applications of 
assigned work area 
and assists in 
applying same. 

Demonstrates an 
understanding of how 
to apply technological 
advances to work 
applications and lead 
others in applying 
same. 
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PROJECT & 
PROGRAM 

MANAGEMENT, 
PRIORITIZATION, 
PLANNING, AND 

FINANCES 

Demonstrates an 
ability to prioritize 
own work and meet 
deadlines. 

Same Same Demonstrates an 
ability to plan, 
coordinate, and 
monitor routine 
public works 
projects; 
demonstrates an 
ability to define and 
measure results; 
demonstrates an 
ability to prioritize 
work, set and meet 
deadlines for own 
work.   

Demonstrates an 
ability to plan 
and/or manage 
public works 
projects or 
programs; 
demonstrates an 
ability to meet 
deadlines, define, 
measure, and 
evaluate results, and 
appropriately 
prioritize and set 
deadlines. 

Demonstrates an 
ability to plan and 
manage public works 
projects or programs; 
demonstrates an ability 
to meet deadlines, 
define, measure, and 
evaluate results, and 
appropriately prioritize 
and set deadlines for 
other=s work. 

COMMUNICATIONS 

Demonstrates an 
ability to effectively 
listen, speak, write, 
and interact within a 
work group; and 
demonstrates an 
ability to listen to 
and speak with 
public and staff 
customers. 

Demonstrates an 
ability to effectively 
listen, speak, write, 
and interact within a 
work group; and 
demonstrates an 
ability to listen to 
and speak with 
public and staff 
customers; 
demonstrates an 
ability to maintain a 
professional 
demeanor in 
confrontational 
situations with 
customers and 
coworkers.  

Demonstrates a verbal 
and written ability to 
respond to citizen 
complaints and 
requests for 
information. 

Demonstrates a 
verbal and written 
ability to respond to 
citizens complaints 
and requests for 
information on a 
variety of subjects; 
demonstrates an 
ability to produce 
written reports and 
correspondence. 

Demonstrates a 
verbal and written 
ability to respond to 
citizen complaints 
and requests for 
information on a 
variety of subjects; 
demonstrates an 
ability to produce 
written reports and 
correspondence. 

Demonstrates an 
ability to effectively 
speak and make 
presentations to the 
public; demonstrates 
an ability to produce 
effective and readable 
technical reports and 
other correspondence. 
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TEAM WORK, 
MANAGEMENT, 

AND LEADERSHIP 

Demonstrates 
effective team work 
by being self 
motivated, 
accepting of 
assignments, and by 
completing 
assignments within 
agreed upon 
deadlines. 

Same Same Demonstrates an 
ability to advise and 
guide others 
towards completion 
of tasks.   

Demonstrates 
effective leadership 
of others or 
departmental 
projects or 
programs; 
demonstrates an 
ability to effectively 
manage conflict.   

Demonstrates effective 
leadership of work 
groups by positively 
influencing employees 
and the work 
environment; is 
considerate, tactful, 
supportive and 
impartial; demonstrates 
an ability to coach 
employees and manage 
their performance and 
development; exhibits 
creatively in problem 
solving. 

CUSTOMER 
SERVICE 

Demonstrates a 
commitment to 
established 
customer service 
standards. 

Same Demonstrates a 
commitment to the 
continuous 
improvement of 
services.  Demonstrates 
an ability to assist in 
identifying the needs of 
the customer (co-
workers, employees of 
other jurisdictions, the 
public, or anybody who 
is affected or benefited 
by the work). 
 
 
 

Same Demonstrates an 
ability to assist in 
the development of 
customer service 
standards and 
influence others in 
continually 
improving customer 
service. 

Demonstrates an 
ability to anticipate 
customer service needs 
and coordinate 
complex customer 
requests involving 
multi-disciplinary 
teams and individuals, 
e.g., community 
groups, PW staff, City 
Council Office 
Members/staff.    
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Requirements 

EDUCATION, 
CERTIFICATION, 
& REGISTRATION 

Engineering Aide I 
B.U. 02, Grade 022: 

Salary Info 

Engineering Aide II 
B.U. 02, Grade 026: 

Salary Info 

PW Technician I 
B.U. 02, Grade 030:       

Salary Info 

PW Technician II 
B.U. 02, Grade 034: 

Salary Info 

PW Technician III 
B.U. 02, Grade 038 

Salary Info 

Engineering Technician 
Supervisor 

B.U. 09, Grade 015: 
Salary Info 

Note: 
 
Equivalency criteria 
are determined by 
City of Saint Paul 
Office of Human 
Resources. 

 
Credits required are 
based on a semester 
credit; two semester 
credits equal three 
quarter credits. 

 
High School 
graduation or 
General Education 
Diploma with high 
school or post 
secondary course 
work in 
mathematics 
including algebra 
and geometry.   
 
 

 
Completion of one 
year in a Civil 
Technology 
program at a 
Technical College 
or equivalent.  
 
OR  
 
One year of course 
work acceptable 
toward an 
undergraduate 
degree in Civil 
Engineering as 
offered by the U of 
M or equivalent. 
 
OR  
 
Two years as an 
Engineering Aide I 
or equivalent.   

 
Ten semester credits in 
courses acceptable 
toward an 
undergraduate degree 
in Civil Engineering as 
offered by the U of M 
or equivalent; and two 
years of experience as 
an Engineering Aide II 
or equivalent.   
 
Each additional year of 
qualifying experience 
may be substituted on a 
one year experience for 
three and one-third (3 
1/3) credit basis.   
 
 

 
Twenty semester 
credits in courses 
acceptable toward 
an undergraduate 
degree in Civil 
Engineering as 
offered by the U of 
M or equivalent; 
and two years of 
experience as a PW 
Technician I or 
equivalent.   
 
Additional years of 
qualifying 
experience may be 
substituted for up to 
ten credits on a one 
year of experience 
for three and one-
third (3 1/3) credit 
basis.   
 
 

 
Thirty semester 
credits in courses 
acceptable toward 
an undergraduate 
degree in Civil 
Engineering as 
offered by the U of 
M or equivalent; 
and two years 
experience as a PW 
Technician II or 
equivalent.   
 
Additional years of 
qualifying 
experience may be 
substituted for up to 
ten credits on a one 
year of experience 
for three and one-
third (3 1/3) credit 
basis.  
 

 
Thirty semester credits 
in courses acceptable 
toward an 
undergraduate degree 
in Civil Engineering as 
offered by the U of M 
or equivalent; and two 
years experience as a 
PW Technician III or 
equivalent.  
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